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CRJ™ Terms and Conditions

CRIJ (“CRJ”, “us” or “we”), understands that your privacy is important to you. CRJ and its subsidiaries may process your personal
data in our capacity as data controllers. We are committed to respecting your privacy and protecting your personal data, which
is any information that is capable of identifying you as an individual person. This Recruitment Privacy Statement (“Terms and
Conditions”) describes how we handle and protect your personal data in connection with CRJ’s recruiting processes and
programs.

This Privacy Statement only applies to the personal data of job applicants, potential candidates for employment or partnership,
and those who participate in our recruiting programs and events. This personal data is submitted directly to CRJ through the
online application process and follow-up communications and/or through alternative channels (e.g., via professional recruiting
firms).

We will process your personal data in accordance with this Privacy Statement, unless such processing conflicts with the
requirements of applicable law, in which case, applicable law will prevail.

By submitting your personal data to us, you acknowledge that:
e You have read and understood this Privacy Statement and agree to the use of your personal data as set out herein.

e Your personal data may be transferred and processed worldwide, for the purposes and in the manner specified in
this Privacy Statement.

e You are not required to provide any requested information to us, but your failure to do so may result in not being able to
continue your candidacy for the job for which you have applied.

e All of your representations are true and correct to the best of your knowledge and belief, and you have not knowingly
omitted any related information of an adverse nature. Providing any inaccurate information may make you ineligible for
employment.

e This Privacy Statement does not form part of any contract of employment offered to candidates hired by CRJ.

Personal data we collect

We usually collect personal data directly from you when you apply for a role with us, such as your name, address, photographs
and videos, work and educational history, achievements, identity documents, and test results. If you receive an offer from us,
we may then conduct a background check and, to the extent permitted by applicable law, we may also collect data related to
criminal offences and proceedings. We also collect similar personal data about you from third parties, such as professional
recruiting firms, your references, prior employers, CRJ employees with whom you have interviewed or who recommended your
candidacy, and, to the extent permitted by applicable law, employment background check providers.



Use of your personal data

We collect and use your personal data for human resources and business management reasons, including:
e identifying and evaluating candidates for potential employment, as well as for future roles that may become available;
e maintaining records in relation to recruiting and hiring;
e ensuring compliance with legal requirements;

e conducting criminal history checks to the extent permitted by applicable law, and if you receive an offer from us;

Legal basis for processing your personal data
Our processing of your personal data for the purposes mentioned above is based:

e inpart, onour legitimate business interest in evaluating your application to manage our relationship with you, to ensure
that we recruit appropriate employees, and to evaluate and maintain the efficacy of our recruiting process
more generally;

e in part, on our performing contractual and precontractual measures relating to our potential employment relationship
with you;

e in part, on our complying with applicable law with regard to personal data necessary to satisfy our legal or
regulatory obligations;

Background screening

If you receive an offer from us, we may conduct a background check on you. Background screening will only be done where
permitted by law applicable to the location where the position is located and to the extent necessary and proportionate to the
role that you are being offered. Our legal basis for background screening is our need to perform precontractual measures related
to establishing our employment relationship.

Data recipients and international data transfers

Your personal data may be accessed by recruiters and interviewers working in the country where the position for which you are
applying is based, as well as by recruiters and interviewers working in different countries within the CRJ organization

Data retention

If you accept an offer of employment with us, any relevant personal data collected during your pre-employment period will
become part of your personnel records and will be retained in accordance with specific country requirements and with the
Privacy Statement applicable to CRJ employees, which will be provided during the on-boarding process.

If we do not employ you, we may nevertheless continue to retain and use your personal data for a period of time of 1 year
maximum for system administration purposes, to consider you for potential future roles, and to perform research.



Your rights

We take reasonable steps that are designed to keep your personal data accurate, complete, and up-to-date for the purposes for
which itis collected and used.

In accordance with applicable law, you may have one or more of the following rights:

aright to request a copy of the personal data that we hold about you and details of how we use that information;
aright to amend or rectify your personal data if any of the information held about you is incorrect or out of date;
aright to portability of your personal data;

aright to request erasure of your personal data;

a right to demand that we cease the processing of your personal data or that we restrict the processing of your
personal data;

a right to withdraw your consent to the processing of your personal data, to the extent our processing relies on your
consent as the lawful basis for processing. This right may not apply if there are other legal justifications to continue
processing or we need to retain certain personal data where required or permitted under applicable law; and/or

aright to provide us with instructions as to the processing of your personal data in case of death.

In addition, and where granted by applicable law, you may have the right to lodge a complaint with a competent data

protection authority.

How to Contact Us

If you have any questions about this Privacy Statement, or wish to exercise your rights, please contact us at:

Postal Address: 355 Boylston Street, Boston, MA 02116

Phone: (617) 482-2520

Email: hire@crj.org

EFFECTIVE DATE: Monday, September 18, 2023



